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the lot record portions of the form, for the same reasons, when 

the excavation of the lot is completed. 

11.5 Application 

When a new sub-operation is defined, make the appropriate 

entries in the sub-operation portion of the form. As each lot 

number is assigned within the sub-operation, record the number 

in the lot record portion of the form. 

During the excavation of each lot, maintain an up-to-date 

record of the dates and number of bags in each day which are 

sent from the field to the lab. 

When each lot is completed, fill out the balance of the 

lot record. After each lot record has been completed and 

signed by the archaeologist-in-charge, the card may be detached 

and filed in the lot card reference file. This file can be 

used by the archaeologist and field lab staff to check errors 

in the numbering of lots, the shipping of artifact bags and the 

final lot-layer/event correlation on the stratigraphy summary 

forms. 

As each sub-operation is completed, finish making the 

entries in the sub-operation portion of the form. Detach the 

top two sheets. The first sheet should be filed by the 

archaeologist-in-charge as part of the master log of 

proveniences, for security purposes. The record sheet should 

be retained by the assistant doing the recording, for 

reference. 

11.6 Summary 

The sub-operation summary form is intended as a tool for 

organizing, controlling and referencing the recording process 

on an archaeological site. All entries are intentionally short 

and specific. All expanded descriptions, interpretations and 

detailed recording belong in the note books and on the 
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s t ra t igraphy and s t ruc ture summary forms. 
Entries made on the form must be accurate but should not 

be time-consuming. If used properly, the sub-operation summary 
form should keep the archaeologist in charge aware of the 
progress of work on the s i t e and the level of performance of 
his various a s s i s t a n t s . 
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12 Stratigraphy Summay Form 

12.1 Function 

The stratigraphy summary form is a device to: a) record the 

stratigraphie sequences of individual cross-section drawings 

together with the lot numbers and other data relevant to each 

stratum thereon; and b) synthesize into one sequence the 

stratigraphy recorded in the excavation of entire structures, 

groups of structures or cultural areas at the discretion of the 

archaeologist in charge. In the latter case, it is theoretically 

possible to carry the synthesis to the level of the entire site; 

in practice, the normal unit of synthesis will be the operation. 

Following the synthesis process, the form is used for input to 

the computer information system. 

For the purpose of stratigraphie synthesis, strata may 

include elements of structures, layers of deposition and the 

interfaces between strata, recorded in both vertical section 

drawings and in plan views. 

The entries of data elements described below correspond to 

function a); the entries for synthesis follow from these. 

12.2 Peser iption 

The stratigraphy summary form (Fig. 11) is in two copies. The 

top copy is self-carboning paper; the second copy is card stock 

(12.4.3). 

12.3 Data Elements 

Data elements are in two areas of the form. Across the top are 
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11 Stratigraphy summary form. 
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those which refer to source documents for the stratigraphie 

sequence, which can be used to check errors in the entries. 

Columns on the rest of the form are those which carry the data 

of identification, description and interpretation of the 

strata. 

12.3.1 Site 

Enter the name and number (3.3.2) of the site. 

Ex amp le 

Fort Wellington 002H 

12.3.2 Year 

Enter the final two digits of the year of excavation. 

Ex amp le 

68 

12.3.3 Structure/Area 

Enter the name of the structure or of the area in which the 

stratigraphie sequence was drawn. By "name" is meant the 

culturally significant name, not the provenience number. 

Examp les 

"1885 Stable", "Commandant's House", "Northwest Palisade", 

"Parade Ground", " H o s p i t a l Garden" , e t c . 

12.3.4 Recorder 

Enter the name and staff field number (6.3) of the person 

filling in the form. 

Example 

A . E . WILSON 65-05H 



12.3.5 Date 

Enter the date on which the form is being filled in, written 

numerically in the order day, month, year. 

01 08 76 is the first day of August, 1976. 

12.3.6 Drawing(s) 

Enter the field drawing number(s) (9.3.7) of the cross-section 

drawing(s) which is (are) being summarized on the form. These 

numbers need not be justified to the right. A stratigraphie 

sequence may be drawn on two or more sheets, each of which 

will have a field drawing number. 

Ex amp le 

13K-76-08P-D6, 13K-76-08P-D7, 13K-76-47P-D15, 13K-76-19P-D10 

could be four cross-section drawings done by three field staff, 

and being summarized together. 

12.3.7 Page 

Enter the number of forms required for the summary, and the 

number of the form. 

Examples 

Page 1 of 1, Page 2 of 3, Page 2 of 2. 

12.3.8 Layer/Event and Lots 

Enter in these two columns the numbers assigned to the strata 

in the cross-section drawing (normally the cardinal numbers in 

sequence from the surface) and beside each number enter the 

full lot numbers (3.6.1), with numerals justified to the right, 

of all the lots used in recording the excavation of that. 

stratum. Refer to the sub-operation summary (11.1) to obtain 

the lot numbers (Fig. 10) 
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12.3.9 Description 

Enter a description of the physical attributes of the stratum 

for each layer/event number. These will include soil type, 

soil texture, soil colour and inclusions. 

12.3.10 Date and Source of Deposit 

Enter in this column the date and source of the stratum in 

either relative or absolute terms, according to the knowledge of 

the archaeologist at the time the form is being completed. 

For example, the entry may be "from the end of the French 

occupation to the present" or "from the construction period 

1723-1725". The source of the deposit might be "construction 

fill from river bank" or "decomposed collapse from roof". The 

entries made in this column are interpretive and reflect the 

archaeologist's opinion. It is in this column that the strata 

are related to the parts of the structure or areas in which they 

occur. 

12.3.11 Comments 

In this column, enter any comment that reflects on the strata 

being described. Interpretations may be qualified, source 

documents cited, artifacts referenced or any other comment 

recorded in this column. 

12.4 Application 

The stratigraphy summary form is intended to contain, in 

sequence, a record of each stratum observed on the site. 

Therefore after each stratum record has been completed 

in each column across the form, draw a line and begin the 

next record. The amount of data for each record will vary 

so use the amount of space necessary to complete the layer 
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record before beginning the next record. There are no 

limitations on the amount of space on the form for each 

layer record or the number of forms to record each layer 

sequence. 

12.4.1 Application to Section Drawings 

A stratigraphy summary form functions as a detailed caption for 

a cross-section drawing made during the excavation, at the time 

the drawing is completed. A section drawing may contain 

stratigraphy from a single sub-operation or from several, and 

it may consist of a single field drawing or several linked 

together. The stratigraphy may be highly complex, or it may be 

elementary - two strata only, perhaps - but in every case a 

stratigraphy summary form must be filled out legibly, 

accurately and completely. 

12.4.2 Application to Stratigraphy Synthesis 

When the excavation of a structure or an area has been 

completed, a synthesis of the stratigraphie sequences for that 

part of the site should be made. Gather together the several 

stratigraphy summaries completed during the excavation of the 

area, and combine the information from them in one new 

stratigraphy summary, using as many forms as necessary for all 

the entries, so that each different stratum in the area has 

only one identifying number and only one record in the new 

summary. Strata which appear on several section drawings will 

be represented on each of the original stratigraphy summary 

forms which caption those drawings; a final stratigraphy 

summary will have only one record for each stratum in the 

stratigraphy sequence of the area. 

The level to which this synthesis process is carried, i.e., 

the extent of the excavated areas subsumed by one final 

stratigraphy summary, will be at the discretion of the 
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archaeologist in charge, based on the pos s ib i l i t y of 
dis t inguishing and identifying common s t r a t a . 

The f inal s t ra t igraphy summary forms wil l be the input 
documents to the computer information system. 

12.4.3 Disposition of Copies 
The top copies of the final s t ra t igraphy summary forms from a 
s i t e , described above, will be submitted for input to the 
computer information system; the second copies (on card stock) 
wil l be retained by the archaeologist- in-charge for secur i ty . 

The top copies of preliminary s t ra t igraphy summary forms 
(12.4.1) wil l be fi led by the archaeological records clerk for 
use in the synthesis ; the second copies wil l be retained by the 
archaeologist- in-charge for secur i ty . 

12.5 Summary 

The stratigraphy summary forms contain, in sequence, a 

description of each stratum found on the site together with a 

correlation to lot numbers assigned, references to section 

drawings and maps, and interpretive statements about the 

significance of the strata. During the excavation process, 

these forms organize stratigraphie data as they are 

recorded in section drawings. 

After the excavation, the forms are used to organize 

stratigraphie data for the whole site so that the computer 

information system can contain a single complete record for 

each unique stratigraphie element of the site. 
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13 Structure/Area Summary Form 

13.1 Function 

This form is for the organizing of information about 

structures, features and activity areas identified during the 

excavation, for input to the computer information system. It 

is to be filled out at the end of the excavation of any 

particular structure or area and should contain a synthesis of 

information drawn from other sources (e.g., as-found drawings, 

note books, photographs). The form is part of the reporting 

function rather than part of the data gathering function. In 

this respect it differs from the stratigraphy summary form 

which functions first to gather information about the 

stratigraphie sequence and then, following synthesis of these 

data, to report on stratigraphy. 

The information recorded on the structure/area summary 

form will meet three separate requirements in the information 

system. First, it will provide a body of data that can be used 

to answer inquiries about the archaeological remains of 

structures which will originate with park planners, restoration 

architects and others outside of archaeological research. 

Second, it will provide a body of descriptive information 

which, when combined with the artifact records, will allow 

researchers to examine material culture against the background 

of its archaeological context (i.e., it will place artifacts in 

a structural and cultural context as well as in the physical 

provenience of the lot number). Third, it will provide a body 

of data which the archaeologist may use to construct 

comparative studies, either between structures on a site, 

between sites within regions or between regions. 
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Structural data will be recorded on the form as a series 

of constituent parts being catalogued. An agenda of structural 

elements is included below as a guide to recording. This agenda 

will be reviewed at regular intervals to insure that it meets 

the needs of archaeologists in field situations. 

13.2 Peser iption 

The form is in two copies (Fig. 12). The top sheet is 

self-carboning to write through onto the bottom sheet, which is 

on card stock. When the form is completed, the bottom copy is 

kept by the archaeologist for reference and the top copy is 

sent through data entry into the computer information system. 

13.3 Data Elements 

Data elements are in two areas on the form. Across the top are 

entries which reference source documents and which can be used 

to check errors in the entries. The columns on the rest of the 

form are for entries which carry the data of identification, 

description and interpretation (Fig. 12). 

13.3.1 Site 

Enter the name and number (3.3.2) of the site. 

Examp I e 

Fort St. Joseph 0 01H 

13.3.2 Year 

Enter the last two digits of the year of excavation. 

13.3.3 Structure/Area 

Enter the name of the structure, feature or area being 
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12 Structure/area summary form. 
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summarized. By "name" is meant the culturally significant 

name, e.g., Oat Stores, Midden, Northwest Bastion, Factor's 

Residence, Front Yard, King Street, etc., not the provenience 

system number. 

13.3.4 Recorder 

Enter the name and the staff field number (6.3) of the person 

making the summary. 

Exarnp le 

J.D. SWANNACK 65-04Q 

13.3.5 Date 

Enter the date on which the summary is made, in the order day, 

month, year. 

Example 
03 09 76 is September 3, 1976. 

13.3.6 Drawing(s) 

Enter the reference number(s) of the drawing(s) of the 

structure, feature or area being summarized. These may be 

field drawing numbers (9.3.7) or, in the case of extant 

recording teams, the numbers assigned by other branches of the 

department to their drawings. These numbers need not be 

justified to the right. 

13.3.7 Page 

Enter the total number of forms required to summarize this 

structure, feature or area, and the number of the form. 

Examples 

Page 1 of 1; Page 2 of 3; Page 5 of 5; etc. 
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13.3.8 Article 

Enter the name and number of each element of the structure. 

The names should be taken from the agenda in section 13.4. 

Some elements occur more than once in each structure so they 

will need to be repeated. A number will have to accompany each 

repetition of the element name. 

For example, if two doorways occur in a structure, they 

would be referred to as doorway 1 and doorway 2. Further 

examples are outlined in section 13.4. 

13.3.9 Layer/Event 

Where the structural elements have been incorporated into the 

stratigraphy summary and synthesis, the layer/event numbers 

assigned to them (12.3.8) should be entered in this column. 

13.3.10 Materials 

Enter a list of the building materials which were used to 

construct the particular element listed in "Article." 

13.3.11 Description 

In this column, describe the formal attributes of the 

particular structural element and the method of construction. 

Dimensions should be included here. 

13.3.12 Interpretation 

In this column, enter data which identify the builder or period 

of construction and the relationship of the element to other 

structural elements or to the whole structure. 

For example, if the floor being described is the original 

one with the building, make this point explicit. If a wall 

appears to have been rebuilt or repaired make note of the fact 
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in this column. 

13.3.13 Comments 

Enter any pertinent information, observation or interpretation 

which the archaeologist cannot fit logically anywhere else on 

the record. This should include references to historic records 

in support of interpretations. 

13.4 Agenda of Articles for Summary 

The articles on the agenda below should be covered in each 

structure summary if they occur and as often as they occur. 

These standard terms will be applied to structural elements so 

that comparisons between records can be made. The complete 

agenda should act as a guide to the archaeologist in deciding 

what structural elements on the site will be "catalogued" on 

the structure summary form. The agenda is not fixed, and 

additions and modifications are solicited from all who use it. 

There are 45 articles en the agenda au present, and these 

are grouped under ten general headings. Both the general 

heading and the specific article name together constitute the 

entry to be made in the "Article" column on the structure 

summary form. Beside this entry, in line or lines across the 

page and in the appropriate columns, would be entered 

information of the kind described for each article. 

Overall Structure/Area Function 

Entries to this article will generally appear in the 

"Interpretation" and "Comments" columns, and will be an 

expansion and justification of the entry made for 

"Structure/area" at the top of the form. 



99 

Overall Structure Occupation 

An account or listing of owners with their periods of 

occupation would be an appropriate entry in the 

"Interpretation" and "Comments" columns for this article. 

Overall Structure Shape 

For this article, record the shape of the structure or area 

and its exterior dimensions under "Description." 

Overall Structure Layout 

Record the layout of rooms or partitions of a building or any 

internal divisions of an activity area. Interior dimensions 

are recorded under this article. 

Ground Modifications 

This article deals with all features which involve 

modifications of the original ground surface. For example, 

builders' trenches, latrine pits, post-holes, road cuts or any 

sort of pit or mound feature would be covered. Record as 

materials any structural contents of any pits or shoring around 

a mound or earthwork. Shape, dimensions, location and function 

are part of the article. 

Walls, Location and Function 

The particular wall of the structure which is being described 

is explained in this heading. The three structural elements of 

walls follow as separate articles. 

Walls, Foundation 

Indicate the materials, dimensions, method of construction and 

interpretation of the foundation. 
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Walls, Fabric 

This article refers to the structural members of the wall 

proper. 

Walls, Facing 

This article deals with all wall surface treatments from 

plaster and paint to clap-board or brick veneer. 

Wall Opening, Location and Function 

Under this heading indicate where the opening is located and 

whether it is a doorway, a window, a vent, a drain, gun 

embrasure or whatever. The individual structural elements of 

the opening are listed as separate articles as follows: 

Wall Opening Sill 

Wall Opening, Jamb 

Wall Opening, Frame 

bye 11 yO pe n i nq , ihe ad 

Wall Opening, Architrave 

Wall Opening, Closure 

For each of the above articles list materials,, method of 

construction, dimensions, formal attributes and interpretation. 

In the case of closures, include windows, doors, storm doors, 

gates, hatches, shutters, etc. 
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Floor, Location 

In a structure with more than one type of floor construction, 

indicate which floor is being referred to under this particular 

heading. Structural elements of floors follow as separate 

articles. 

Floor, Sub-floor and Support 

Floor, Wearing Surface 

Floor, Drains 

Paving can be considered a type of flooring 

Cooking and Heating Devices, Location and Function 

Include fireplaces, ovens, stoves, forges, etc. and indicate 

where in the structure the particular device is located. 

Chimney flues are treated as a separate structural element 

below. 

Cooking and Heating Devices, Foundations 

Cooking and Heating Devices, Hearth 

Cooking and Heating Devices, Jambs 

Cooking and Heating Devices, Firebox 

Cooking and Heating Devices, Lintel 

Cooking and Heating Devices, Architrave 

Cooking and Heating Devices, Mantle and Over-Mantle 



102 

Cooking and Heating Devices, Hood 

Cooking and Heating Devices, Flue 

Cooking and Heating Devices, Cap 

For each of the above elements record materials, method 

of construction, dimensions and formal attributes. 

Roof, Location 

Indicate which roof is being described. In the majority of 

cases the only archaeological evidence related to roofs is the 

remains of the various materials used in any of the following 

structural elements. 

Roof, Structural Frame 

Roof, Roofing 

Roof, Trims 

Roof, Flashing 

Roof Dormer 

Stairs and Steps, Location 

Indicate the location of this feature and if it is leading up to 

an upper floor of the structure or down to a cellar. In other 

words, indicate the direction of the stairs relative to ground 

level. Structural elements are listed separately as follows: 

Stairs and Steps, Tread 

Stairs and Steps, Riser 
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Stairs and Steps, Stringer 

Stairs and Steps, Rail 

Built-in Furniture, Location and Function 

For those features such as storage bins, shelves, racks, ash 

pits, sinks, etc., which are part of the structure, indicate 

where and what they are. 

Built-in .Furniture, Attributes 

It is impossible to anticipate all structural elements for all 

features which might occur under this heading, so a physical 

description of these elements is to be lumped under this single 

art icle. 

Collections 

Under this article, record how much of the structure has been 

excavated, the size of the artifact sample, the character of 

the artifact sample and any other observations which shed light 

on the potential value of the collection of artifacts from the 

structure. 

13.5 Application 

At the conclusion of the excavation of a structure or activity 

area, a set of structure/area summary forms are to be filled 

out. Each article on the agenda should be described. Some 

articles will need to be listed and described more than once. 

For example, for each occurrence of a unique wall structure in 

a building, the sequence of wall structural elements must be 

included. Each structural element covered in the form should 
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be keyed to the as-found drawing with a number. For example, 

doorway number one, should be marked with a 1 (one) on the map 

and doorway number two with a 2 (two), etc. If notes in the 

note books are kept and indexed by agenda terms, it will not be 

necessary to refer to the note books on the form. References 

in support of interpretations should be recorded in the 

"Comments" column. 

A line should be drawn across the form just below the 

entries for each article. 

When a set of forms is completed for a structure or 

activity area, send the top copy to data entry, so that the 

records will appear in the information system, and retain the 

bottom copy for security and use in the field. 

13.6 Summary 

The consequences of the type of recording outlined above will 

be that the various structural elements of a building as 

outlined in the agenda will be "catalogued" individually in 

much the same way that artifacts or stratigraphie elements are 

catalogued. The approach will almost certainly require 

refinements and with the co-operation of the field staff, the 

integration of the structural or feature information with the 

stratigraphie and artifact information will be accomplished in 

the most effective manner. 




